
[Your Business Name]
[Street Address]
[City, State ZIP]
[Phone] · [Email]
[Website]
License #: [License Number]

RECEIPT
Receipt # [0001]

Payment date [MM/DD/YYYY]
Invoice # [0001]

Job # [Job Number]

RECEIVED FROM

[Customer Name]
[Billing Address]
[City, State ZIP]
[Phone] · [Email]

FOR WORK AT

[Job Site Address]
[City, State ZIP]
Work: [short description, e.g. Kitchen remodel]
Work dates: [MM/DD/YYYY] – [MM/DD/YYYY]

Payment for Method Reference Amount

[e.g. Deposit per contract dated MM/DD/YYYY] [Check] [Check #1234] [$0.00]

[e.g. Progress payment: rough-in complete] [Card] [Last 4: 0000] [$0.00]

Contract / invoice total [$0.00]

Previous payments [$0.00]

This payment [$0.00]

Balance remaining [$0.00]

PAYMENT STATUS

□ Deposit □ Progress payment □ Final payment
□ Paid in full: no balance remains on this job
Next payment: [$0.00] due [MM/DD/YYYY or milestone]

NOTES

[Change orders included in this total, if any].
[Lien waiver issued: yes / no, if applicable].
[Any other notes for the customer].

Received by (name and signature) Date Customer (optional) Date

Thank you for your payment!

Free template from westagatedigital.com


